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PersiaMeHT BeeHHs 3JIeKTPOHHOIO0 Ky pHaia-«JaAKyp».
1. O0mue nosiokeHust

1.1. Hacrosmuii AOKYMEHT OIpEHENsieT YCIOBUsS H IIpaBHiIa BEACHUS
OmXyp, koHTpos 3a BemeHueM OiKyp, mpoledypbl oOecledeHus NOCTOBEPHOCTH
BBOOUMBIX B ODKyp [aHHBIX, HAIEKXHOCTH HX XpaHEHHs M KOHTPOJII 3a
cootBercTBHEM JJKyp TpeGOBaHMSIM K JOKYMEHTOOOOpPOTY, BKJIIOYas CO3IaHHE
PE3EPBHBIX KOIHMHI, TBEPBIX KOMHIi (Ha OyMa)KHOM HOCHUTEIE) H JIp.

1.2. B  cooTBeTCTBMM C  JEUCTBYIOIIMM  3aKOHOZATEIHCTBOM
MyH#uImnaasbHoe OrpKeTHOe 00ImeoOpa3zoBaTelibHOE yupexkaeHue ropoga Kepuun
Pecny6iuku Kpbmv «I1Ikona Ne 17 umenu Beprr benuk» (nanee — MbOVY «IlIkoma Ne
17 um. B. Benuky») BIpaBe caMOCTOSTEIHHO BHIOMpPATh (HOPMBI yu€Ta BBIIOJIHEHHS
y4eOHOM MPOrpaMMBI.

1.3. OTBETCTBEHHOCTD 332 COOTBETCTBUE PE3yJIbTATOB y4eTa JAECHUCTBYHOIIKNM
HOpMaMm ¥, B YaCTHOCTH, HACTOSIIEMY DErJaMeHTy M JIOKaJbHBIM aKTaMm, HeceT
IOUPEKTOP IIKOJIBI.

1.4. OTBETCTBEHHOCTD 3a COOTBETCTBHE JAHHBIX yueTa (paKkTaM peanu3aluu
y4eOHOT0 Ipollecca JIEKHUT Ha JUPEKTOPE LIKOJIBL.

1.5. Ilpu BenmeHuu ydvera HEOOXOOUMO OOECHEUHTH COONIOIEHHUE
3aKOHOJIATENIbCTBA O IEPCOHAIBHBIX JaHHBIX.

2. O0mme npaBuJIa BeACHUSA Yy4eTa

2.1. Buecenre wHGOpMAIMH O 3aHATUU U OO0 OTCYTCTBYIOIIMX JIOJDKHBI
IIPOU3BOIUTHCS MO (aKTy B JEHb IIPOBEICHUA. Eciu 3aHATHE MPOBOIUIOCH BMECTO
OCHOBHOI'O TIpernojaBareis, GakT 3aMeHbl JODKEH OTPaKaThCsl B MOMEHT BHECCHUS
YYETHOH 3aIUCH.

2.2. BHecenue B XypHaJl HH(OpManuy O IOMAIIHEM 3aJaHHU JOJDKHO
IIPOU3BOIUTHCS B JICHb MPOBEACHUS 3aHATUA. 3aJaHue JOJDKHO BHOCHUTBCS B XKypHal
He Io3/Hee, YyeM uepe3 | gac mocjie OKOHYaHUsI BCEX 3aHATHH JaHHBIX 00YYaroIMXCs.

2.3. PexoMenayeTcs 3apaHee pa3Mellarh 3aJaHus, YTOObl y 00yJaroIuxcs
Obli1a BO3MOXKHOCTH 3a01arOBPEMEHHO IUIaHUPOBATh CBOE BPEMS.

2.4. Pe3ynbTaThl OLIEHUBAHWS BBIIOJHEHHBIX OOydYarolmuMucs paboT
JIOJKHBI BBICTABIISATHCA He MO3aHEe 1 HEMENr co IHS UX MPOBEECHUSA B COOTBETCTBUH
¢ mpuHsaTeiMu B faiee — MBOVY «llIkona Ne 17 um. B. benuk» npaBuiaMu OLEHKU
paboT.

2.5. ApXUBHOE XpaHEHHE YUYETHBIX AAaHHBIX TOJDKHO IPEeHyCMaTpuBaTh
KOHTPOJIb 338 HX IEJIOCTHOCTBIO M JIOCTOBEPHOCTBIO Ha MPOTSDKCHUU BCETO
HEOOXOOMMOIO CpOKa. OJIEKTPOHHOE XpaHEHHWE apXMBHBIX JaHHBIX JOJDKHO
OCYIIECTBISIThCS MHHMMAJIbHO Ha [IBYX HOCHUTEIIX H XPaHUTbCS B PA3HBIX
MOMEIIEHMSIX.
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3. YcioBusI COBMeIIEHHOro XpaHeHHsi JAHHBIX B 3JeKTPOHHOM BHAe M Ha
OyMaKHBIX HOCHTEJIAX

3.1.J1ns MCHONB30BaHUS NAHHBIX U3 3IEKTPOHHOI bopMBI B KauecTBe
JIOKyMCHTOB OHHM BBIBOAATCA Ha I€YaTh U 3aBEPAIOTCA B YCTAHOBJIIEHHOM MOPSIIKE.
ADXHMBHOE XpaHEHHE YYeTHBIX JAHHBIX Ha OyMa)KHBIX HOCHTENSX JOJDKHO
OCYWIECTBIISITBCS B COOTBETCTBHH C  NEHCTBYIOIIMM  AJIMHHUCTPATUBHBIM
pernamenToM PocobpHanzopa, yTBepiKAeHHbIM IprKa3oM Muno6pHayku Poccun ot
21 suBaps 2009 r. N 9.

3.2. CBoxHAs BEJIOMOCTH MTOTOBOM YCIIENIHOCTH KIacca 3a yUeGHBIN Tof
BBIBOZIUTCS M3 CHCTEMBI y4eTa B TOM BHUJIE, KOTOPBIH NPeXyCMOTPEH AeHCTBYIOIIMHE
TPEOOBAHISAMYU ApPXUBHOM CITy»KOBI, €CIIM [AHHBIE MO Y4eGHOMY IOy XDPaHSATCS B
SJICKTPOHHOM BHUJIE, CBOAHAs BEIOMOCTh MOXET OBITH IepelaHa B apXuB cpasy II0
3aBEPIICHUH BEJICHUS yyeTa B COOTBETCTBYIOIIEM KIIACCHOM KypHAJIE.

3.3. Ilpu BeneHUM ydeTa B 3JIEKTPOHHOM BHJIE HEOOXONUMOCTb BBIBOJA
FQHHBIX Ha TII€4aTh VI HCHOJIB30BaHMSA B KadecTBE IOKYMEHTA OIpeesseTcs
COOTBETCTBUEM HCIIOJIb3yeMOoM nHpopmanuonHoit cucteMbl TOCT P MICO 15489-1-
2007 «Cucrema cTaHmapToB 1o HH(pOpPMalMH, GHOIMOTEYHOMY H U3J1aTEIbCKOMY
Jeiy, Yrpasjenue fokyMeHTaMu. O0Iue TpeGoBaHUs».



